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How do |
transcribe oral
history
recordings?

You'vedonethelinterview, turnedoff(thelfecorderCandsaid[(good-byetoCyour
interviewee.[Butlit's(hotallCover!On{act,[$ome[ofthehardestiivork$tartsfoncelihed
interviewinglénds.[II

O
Tolmakeyourltecordings[@aslusefullaspossible[youlwilltheedo[Summariseland,
possibly,Otranscribedthem.OSummariesCare Obrieflists, OinCorder, OofCOtheOtopics
discussedand(stories(fold.[Alduick[dguidefoihelinterview,fheylalsohelpyoulfeview
interviewingechniques,@ndhighlightlgaps@ndilagueliesponses.dfyou’replanningd
toluiselfhelinterviewsdsOvritten$peechyou’'lllheeddolfranscribefhem,&ither[in{ullC]
orlasléxtracts[{theSummarywillthelpyouldecidevhichportions[oflitheinterview{o
use).O]

O

Summaries(]

Startlivork[ondheSummarylasi3oonafter@helinterviewlaspossible, Whilstlit's[$till
freshlinyourmind.[Asyoulistenfoltheltecording,(hote[down[ihekeyihemesand
stories,[andWhen(tertainCuestionsCare[asked.[Write[theselin[orderfandlmakelal
note[oflthedimelorl¢ounterfhumberlinalcolumnionihe deftlof[fhepage—youlinight[]
want(olproduce(@lstandardisedlinterviewSummaryworksheetforyourlproject.]

TimeOd Descriptiond

00:240 Beer-makinglathome@tharvestfime.With[Siblings,fookbeer
in[dans(orbottlesibfields.[Atellunchinderbedgeith(
labourers.O

04:100 AfterSchool,fookdanloffealfofatherlih(dairySheds.[]

05:440 Villagemostlylarablefarming.Fatheriworkedonbiggestfarm.O
Lots[oflSmall-holdings.O

Remember!

MakeSurelthel¢ounterlordimerls[Set@tzerolvhenyoul$tart! [{countersionldifferent]
playbackOnachines(tunatldifferent(3peedsibutiwill[give[@[goodLestimate bf(Where[]
yoularelihfhelfecording).O

O

TranscribinglorallSpeechlintolwrittenSpeechl]

Face-to-facelinterviewinglis(itteredithChon-verbalCcommunicationSuchCaslhand, ]

facelandDodylgestures.[Theloriginallfecordinglisfhe[inostlaccurate Meproduction[of]

thelnterview,[minus[theselhon-verbal[gestures.[However,iranscriptionsncrease]

accessibility,[anddogetherfvith(ihe (fecordings[@nd3ummaries[treate[anlimportant

resourceforCalwidetangelbfCpurposesFLacademicltesearch,LmuseumCdisplays,[]

local, Tamily@nddommunityhistory, [@venlelevisionandScriptwritingfesearch.]

O

TurninglanloralfhistoryecordinglintolirittenSpeechlis[Sometimes@kin{o@nAct[ofC

translation,mot{ustléditing.[Therelishol¢onsensuslonhowoperformthedask,Bbut]

therelare[Someléthicallguidelinesoulshould{bllow.(]

O

. Dolhot[correctCinterviewees'CwordsOor[JQgrammar—dolhot[changeOspeech(
patterns.[

. Domotldhangeldontent,ihtentdrlputivords(ihfhelihterviewee’simouth.



Timel@ndmoney

Transcribingl¢aneNery
time-consuming,Ovarying
between[M[to10ChoursO
transcribingCperChourof]
recordedd interview,O
dependingConOskilldandO
equipment.d If0 timed isO
shortlorflyoulonlyvant[
to[uselkertain[kections,]
transcribed selectedd
extracts.[At(theplanning
stagelbflthelproject,[bel]
surelfolihclude@lrealistict)
amountOof(timeTforCthe
task.O

0
Professionalld
transcriptiond isO
expensive,[] about] £900
perd hourd ofd] recordedO
interview.[ODolyouChavel
fundingiolpayfor[it?DidJ
youlincludeltheltostsOn
yourO planning?0 Ifd0 not,O
you'lld needd someonel]
withd theO timed andO
necessaryld skills/
equipment.0 Whoeverld
doeslthe[job,0someonel]
elselmustlgofhroughlthel
textOwhilstOlisteningdto
theOrecordingOtolcheck™
forCaccuracy.[AndGflyoul
ared sendingO theld
recordingC away tod be[
transcribed,0don’tO0send
yourloriginalfapes!

Style[(BmdeImelel

O

YoultouldiranscribelCevery[pause,everyOOum’fandfahh’ [butthisCmakesHor[
clumsyOreading.dIt'sOprobablybestOtoConlyOincludedthosedthatCconveyld
somethingoflihelihnterviewee’s[Speech.O
NominateConeOstandardCdictionaryCforCthe Cproject, Jand CsetCguidelinesCforO
spellingSolthat,forl@éxample,fegionaliwordslarelSpelleddonsistently.[
Standardisefont,[print[size,[ineOspacing,[paragraphing,Cuseof[quotation
marks,[liselofflipperfanddowerl¢asedetters,howldolindicateyears,dime@andO
numbers,iblabbreviate,[@andhyphenateWords[{eg.[dooperation/co-operation).[]
Placeltertain[fecordedlActivitieslinto[squarelbracketsle.g.[Jlaughs],[Jphonel
rings].O]
UnintelligibleCpartsCof(thelfecording?Listentarefully.[Get(someonel&lseltol]
listen.[Typevhatyoulthink(itSays@nd@dd{??]@raddorunclear].]
UseldashesFforpauses(=ihterruptionsZ-@ndihcompleteSentences.[]
FeedbackOwords[OandOsoundsOsuchOasO“uhOhuh,”"0"yes"Oand0*hmm”™—
interviewersOuseOthemOtoOengageOwithOtheOintervieweeObutOcanOmake
transcripts(fediouslibead. Wseyourjudgementiwhen(fbleavelheselout.[]
CrutchOwvords—e.g.Cuh’Caftersingle OwordsCnCalrow. [Don’t(transcribe DfCit0
makes[feadingldifficult, inlesshtlsAnlimportant[partlof(the harrator's$peech
pattern.d

EqumentD

e »UOOOOOOOO

O

TranscribingCmachinesOwithCafoot[CpedalCeave
yourOhandsCfreeOforOwritingDor Ctyping, ObutOanO
ordinary[playbackachinewith[alpauseButtonlis
adequate. (I
Comfortableheadphoneslare@alimustfordengthy
transcribing[sessions—the(ittle[onesGhat{itjust
insideyourlearslarelperhapsbestlavoided.]
TypingLintoDalCwordCprocessorOwillChelpOspeedd
things(up.O
AndOremember—transcribingCcanObeOphysically [
demanding.0MakeOsure0yourdequipmentOandd
seatinglisCtomfortable(ioCuse,[andtakelfregular]
breaks.O

ndRemember]

HeadyourSummarieslandranscriptionsivithielevantidentifyinghames@nd/
orldodes, dtherwiseyoulwon'tiknowihichlfecordingsiheybelongio!
Iflother(people@reohavelaccess(iolthe[Summaries@ndfranscriptions,iakel]
surelyoulddherelfolany[festrictionsiplacedlonfheinaterialbyfhelintervieweell
(e.g.ftheylmayhotiishdobelidentifiedbylhame).Domotldiscloselanyldther
information(Suchlasladdresses(orielephoneumbers.O
OfferOinterviewees[the chanceOtoOreviewdtheOrelevantd summarydandC
transcription.O0TheyOmightObeOableOtoOclarifyCdnames, Oplaces,DandOother ™
information.[

UsefullWwebsitell

The[BaylorUniversityOnstitute[forOralHistoryCwebpagelincludesaltranscribingC
‘style[guide’.[M'supibyyoulwhetheryoulwantibiselanyloffheirlSuggestions.

(]

http://www.baylor.edu/Oral History/Workshop welcome.htmi




