DEPARTMENT OF ENGINEERING

POSTGRADUATE TRAINING PASSPORT

	Name:


	Registration Date:


	Supervisor:


Induction and Training for APG students within the Department of Engineering 2006/2007
Note that satisfactory completion of this programme is a requirement for transfer from APG to PhD status. In each case, a signature/stamp is required from the person delivering the session.

 Details of locations and programme changes can be monitored on the Faculty of Science Web Site: http://www.le.ac.uk/fs/pg_induction.html. Please check the material on this site frequently.

Space has been provided for addition of other activities, which may be arranged during each term.  Your additional activities (attendance at seminars and conferences; presentation of seminars and lectures; modules taken) should be listed in the sections provided at the end of this passport together with key progress meetings and dates.

TERM 1

2 - 6 October 2006
You should make contact with your supervisor during this first week. If you have not already managed this, please speak to him/her as soon as possible.

	Completed:
	Date:
	
	Stamped:
	


Postgraduate Study

Induction & Training

Year 1 - Term 1

3 October 2006, Tuesday: 
Departmental Induction
MacLellan Room, Fourth Floor, Engineering Tower. 

10:00-10:15
Introduction and welcome by the Head of Department, Professor Sarah Spurgeon. 

10:15-10:30
Introduction to the Departmental Administrator, Mrs Maureen Strange, and general talk about Departmental administrative procedures.

10:30-11:00
Meeting the Postgraduate Tutor, Dr. Fernando Soares Schlindwein: PG Tutor role and availability; introduction to Departmental postgraduate procedures.

11:00-11:15
University, Departmental computer registration and facilities by Mr. Andrew Norman

11:15-11:45
Safety rules, Mr Paul Williams. 

	Completed:
	Date:
	
	Stamped:
	


3 October 2006, Tuesday
14:00-15:30
Postgraduate computer self-authorisation session, 

MSc Computer Laboratory, First Floor, S Block, led by Dr Phil Brown.

	Completed:
	Date:
	
	Stamped:
	


Tuesday, 3 October 2006
17:30
Welcome Reception with the Vice Chancellor of the University of Leicester Venue: Fraser Noble Building

Wednesday, 4 October 2006 

This event will begin with Registration at 9:30 in Lecture Theatre One, Ken Edwards Building - the provisional programme is detailed below (to be confirmed).
Graduate School - Induction Day (compulsory) 

9.30 - 10.30 Registration and Coffee 

10.30 - 11.00 Welcome to the Research Student Experience and the University's Graduate School

Professor Kevin Lee, Graduate Dean 

11.00 - 11.30 Getting Yourself in shape for the journey

Dr Peter Meacock Sub Dean (Graduate Studies), Faculty of Medicine and Biological Sciences 

11.30 - 12.00 An introduction to Research Training and Student services at the University of Leicester

Dr Tristram Hooley, Postgraduate Training Officer 

12.00 - 12.30 Joining your research Community

Professor Joanne Shattock, Dean of the Faculty of Arts 

12.30 - 14.00 Lunch Reception

Belvoir Park Lounge, Charles Wilson Building 

14.00 - 14.30 Managing your Supervisor(s) effectively

Professor Robert Burgess, Vice Chancellor 

14.30 - 15.00 Discovering new knowledge: Who owns your research?

Professor Bill Brammar, Pro Vice Chancellor 

15.00 - 15.15  Closing Remarks 

Professor Kevin Lee, Graduate Dean
	Completed:
	Date:
	
	Stamped:
	


Thursday, 5 October 2006 

All sessions are run jointly with the Faculty of Medicine and Biological Sciences Location: Frank & Katherine May Lecture Theatre, Henry Welcome Building. (entry from Lancaster Road, below Richard Attenborough Building. The provisional programme is detailed below (to be confirmed).

Cross-Faculty General Scientific Induction (compulsory) 

9:00-9.05 Introduction and Welcome

Dr Peter Meacock, Sub-Dean (Graduate Studies) Faculty of Medicine and Biological Sciences and Dr Tim Brewer, Sub-Dean (Graduate Studies) Faculty of Science 

9.05-10:00 Introduction to University Computing Facilities and Services

Dr Richard Mobbs, Computer Centre 

10:00-10:45 Introduction to the University Library facilities and services for scientists

(Selena Lock & Sue Spriggs, Information Librarians) 

10.45-11.15 Coffee Break 

11.15-12.00 Safe working practices; general health and safety

(Dr Dave Widdowson, Head of Safety Services) 

12.00-12.45 Good research practice; ethics and record keeping

(Prof Gordon Roberts, Head of School of Biological Sciences
	Completed:
	Date:
	
	Stamped:
	



Friday, 6 October 2006 

You should make contact with the supervisor of your project during this first week. If you have not already managed this, please speak to him/her today.

	Completed:
	Date:
	
	Stamped:
	


APG students are encouraged to attend the following additional courses:

Wednesday 11 October 2006
Starting your PhD research 

14.30-16.30 

Location: CW2 Belvoir Park Lounge 
Organiser: Tristram Hooley 

	Completed:
	Date:
	
	Stamped:
	


Wednesday 18 October 2006 

Small Group Teaching - Part 1 (and Part 2 on the 25 October, see below)
13.30-16.30
Location: CW2 Belvoir Park Lounge
Organiser: Tristram Hooley 

These two sessions are compulsory for all those APG students involved in laboratory and non-laboratory based teaching:

These sessions will explore the skills required of the small group teacher and demonstrator in laboratory and classroom settings. Participants will discuss the role of the tutor/demonstrator, skills for stimulating learning and issues surrounding equal opportunities and student diversity. The sessions will involve input from a wide range of support staff from across the University, using case studies, video footage and small group activities to help new tutors and demonstrators make the most of their teaching experiences. EDSC staff are coordinating these sessions. 

These 2 sessions are only for students who are new to teaching or demonstrating - you must attend both parts of the course!
	Completed:
	Date:
	
	Stamped:
	


Wednesday 25 October 2006
Small Group Teaching - Part 2

See details above.

13.30-16.30
Location: CW2 Belvoir Park Lounge
Organiser: Tristram Hooley 

	Completed:
	Date:
	
	Stamped:
	



19 September 2006 - ACCESS LEVEL 1

Time: 9.30 - 16.30 
Location: tba
No previous experience in using Access or any other database management program is required in this introductory course. The primary objective of the course is to introduce the user to the basic operations of Microsoft Access 2003 and to understand the operation of a relational database. Topics covered include database principles, setting up a new database, creating a form, modifying and manipulating data, displaying selected records using filters and queries and creating reports. 

Booking a place: To reserve a place on this course, please e-mail sdu@le.ac.uk 
	Completed:
	Date:
	
	Stamped:
	


Wednesday 25 October 2006 - Small Group Teaching - Part 2 
13.30-16.30 Location: tba
Organiser: Tristram Hooley 

	Completed:
	Date:
	
	Stamped:
	


Date to be confirmed - Introduction to Tex/Latex for Document Preparation (Lab-based) 

15.30-17.30 Location: tba 

Organiser: Maths Dept  

	Completed:
	Date:
	
	Stamped:
	


Date to be confirmed - Introduction to Matlab (Lab-based) 

14.30-16.30 Location: tba 

Organiser: J Crofts 

	Completed:
	Date:
	
	Stamped:
	


Date to be confirmed - Introduction to Unix (Lab-based)  

15.30-17.30 Location: tba

Organiser: Maths Dept 

	Completed:
	Date:
	
	Stamped:
	


Date: Tba (14 October 2005) – the Student Learning Centre (Tristram Hooley, Postgraduate Training Co-ordinator)
time: 11.00 - 11.30 am 

Location: MacLellan Room, Engineering, 4th floor
Tristram Hooley, Postgraduate Training Co-ordinator, would like the opportunity to introduce himself to the PhD students and talk about the services available to them through the Student Learning Centre - research skills consultations, new workshops for postgraduates, study guides, etc.  It should only take half an hour.

	Completed:
	Date
	
	Stamped:
	


Date: to be announced  – Introduction to using Bibliographic software packages- Endnote 

Time: 14.30-16.30 

Location: tba 

Lecturer: Selina Lock, stl5@le.ac.uk (ext.2055), Information Librarian: Sciences
	Completed:
	Date
	
	Stamped:
	


Tuesday, 17 October 2006 – University Library Facilities and Services for Scientists - Endnote (available on CFS) and Refworks (web-based – use from anywhere)
Location: tba
Lecturer: Selina Lock, stl5@le.ac.uk (ext.2055), Information Librarian: Sciences
Time: 14.30-16.30
This session follows on from the Introduction Session given at the Faculty Induction. It will give the students an opportunity for learning by doing, since each will have his/her own computer connected to the web via the University network (CFS). 

It will be a specific session for Engineering Advanced Post-Graduate Students (PhD students) starting their PhD research. It will cover access to databases and electronic searches for both paper and electronic versions of Journal Papers.

	Completed:
	Date:
	
	Stamped:
	


Other Activities in Term 1:

TERM 2

Date: Tba (18th January)- Writing Skills Part 1 - Tristram Hooley (EDSC), Teaching & Learning Unit, phone 1311, TJH5@leicester.ac.uk
Location:
Tba
Time:
14.30 - 16.30


This course is for postgraduates in the Faculty of Science who wish to develop their writing skills. The Faculty of Science course on Writing Skills to be given by Tristram Hooley and will be held over two sessions. 
The first session will explore the writing process and the essential elements of good scientific writing. 
The second session (see date below) will provide useful information on the preparation of scientific reports and theses.  The session will include practical advice on aims and on structuring and formatting reports and theses. The basic principles will be developed and applied, at least briefly, to the preparation of articles for publication; consideration will be given to how to structure and submit a paper and how to handle referees' comments, suggestions, and editorial corrections.
	Completed:
	Date
	
	Stamped:
	


Date: Tba -  (1 February 2006)Writing Skills Part 2 - Tristram Hooley (EDSC), Teaching & Learning Unit, phone 1311, TJH5@leicester.ac.uk
Location:
Tba
Time:
14.30 - 16.30


This is the second part of the above course.
	Completed:
	Date
	
	Stamped:
	


Date: Tba -  (8 February 2006)Year 3 - Completing on time
Location: Tba 

Time:
14.30 - 16.30
	Completed:
	Date
	
	Stamped:
	


Date: Tba (1 March 2006)- Year 1 - Study Skills - Part 1: Project managing within your PhD 
Mr Tristram J. Hooley, Teaching & Learning Unit, phone 1311, TJH5@leicester.ac.uk 

Location: Tba
Time:
14.30 - 16.30
	Completed:
	Date
	
	Stamped:
	


Date: Tba (8 March 2006)- Year 1 - Study Skills -Part 2: Efficient reading an Note taking
Mr Tristram J. Hooley, Teaching & Learning Unit, phone 1311, TJH5@leicester.ac.uk
Location: Tba
Time:
14.30 - 16.30
	Completed:
	Date
	
	Stamped:
	


Wednesday 1st November 2006 (March 2006) - Presenting your research
Time: 14.30 - 16.30
Location: CW2 Belvoir Park Lounge 

Mr Tristram J. Hooley, Teaching & Learning Unit, phone 1311, TJH5@leicester.ac.uk:
	Completed:
	Date
	
	Stamped:
	


Other activities in Term 2:


TERM 3

Date: Tba (April 2006)
Intellectual Property and Patenting- Dr Clare O'Neill from the Business Development Office

Time: 10.30-12.30 

Location:
TBA

	Completed:
	Date
	
	Stamped:
	


Date: Tba (May 2006)
Time:
Tba


Location:
Tba
Building a Career Skills Portfolio  - Martin Pennington & John Constantinou (EDSC), and Sub-Deans 
Students attending this session will have to 'sign in' upon entering Building and show proof of identity (Union or Library card)  

NB. Limited to 40 per session!!
Students should email science@le.ac.uk by 11 May saying which session they prefer to attend. 

	Completed:
	Date
	
	Stamped:
	


Other activities in Term 3:




All APG students are required to participate in the Seminar Programme of a relevant Research Group, 

	Seminar:  Title/Speaker
	Date
	Attended

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


· 
All APG students who haven’t done the MEng or the MSc in this Department are required to attend a minimum of one MEng/MSc module, or other external course, appropriate to their area of study. The area of study is to be identified by the APG student in consultation with his/her supervisor.

	Course Details:

	


	Completed:
	Date
	
	Stamped:
	


	Course Details:

	


	Completed:
	Date:
	
	Stamped:
	



All research students are expected to attend relevant Conferences and meetings of Professional Societies (IEE, IEEE, IMechE, Inst MC, RAeS, BCS, for example)

	Conference Attendance:  Title/Place
	Date
	Attended

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Additional Activities

As part of your transfer from APG to PhD registration you are also required to…

1. produce a progress report that will be examined by at least two members of academics staff including your supervisor;

2. attend an oral examination on the content of your report;

3. make a seminar presentation on your work to members of your Research Group.

It is in your interest to record the dates at which each of these items were completed below:

Progress Report

	Completed:
	Date:
	
	Title
	


Seminar Presentation

	Completed:
	Date:
	
	Title
	


Oral Examination

	Completed:
	Date:
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